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The Japanese language version of the information provided here is to be given precedence.

January27, 2025

For Those Expected to Enroll in the Graduate School of Engineering in April 2025,

Advance Notice regarding Enrollment Procedures for April 2025 Admission to
Master’s Program / Doctoral Program, Graduate School of Engineering, Kyoto University

We are pleased to inform you that the enrollment procedures for students enroll in April 2025 are scheduled as
follows. For the details, please check the documents which will be sent to you later on.

1. Scheduled Shipping Date of Documents for Enrollment Procedures and Release Date of New
Students’ Site WKU*: Welcome to Kyoto University:
- For Successful Candidates of examination conducted in August 2024: February 27, 2025

- For Successful Candidates of examination conducted in February 2025: February 28, 2025

*The shipping date may change due to various circumstances.
*We will ship them by “Letter Pack Light” of JAPAN POST. Since the shipment will be posted to a mailbox,
please check it after shipping date. If you do not receive the documents within approximately four days after

the scheduled shipping date, please contact us as soon as possible. (See 7. Inquiries below)

2.  Outline of Enrollment Procedures
You must complete all the following steps by March 13, 2025(Thurs.), 5:00pm.
*Please be noted that you cannot access the New student's Site WKU all day on March 10, 2025
(Mon.) .
(1) Complete the necessary registration in the New Students’ Site WKU.

(2) Pay admission fee or apply for admission fee exemption / admission fee deferment.
(3) Submit the documents by postal mail or bringing directly to the designated window.

[By a postal mail]
Send application documents by registered mail (e.g. EMS, UPS, DHL or FedEXx).
The documents must arrive by the aforementioned deadline.
Shipping Address: Graduate Student Section, Educational Affaires Division,
Graduate School of Engineering, Kyoto University
Kyoto daigaku-Katsura, Nishikyo-ku, Kyoto 615-8530

[By bringing to window directly]
Place: Graduate Student Section, 1st Floor of Cluster B Administration Complex, Katsura Campus
Acceptance Hours: 9:00 am — 5:00 pm on weekdays
Method: enclose all the required documents into an envelope with name and examination number,
seal it, and drop into the designated box.

3. Admission fee exemption / deferment, Tuition exemption
If you wish to apply, please refer to “Information” of new student's site WKU after release date.



4.

Shipping address

We will send the documents for enrollment procedures as follows.
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For those who currently enroll in the Faculty of Engineering or Graduate School of Engineering,
Kyoto University as regular students, we will send the documents to the address registered in “Your

own contact information” on KULASIS. Those who change their address due to moving need to

register the new address in KULASIS by February 10, 2025. Also, just to be sure, please complete

the procedures for notifying your change of address at the post office.

If you want to be shipped to the address other than your own, please contact us in the way described
in (2) below.

For those other than (1) and live in Japan, we will send the documents to_the address registered in

Kyoto University Online Application.

If you want to change the address, please send an email to “7. Inquiries” below until February 10,
2025, writing the name, the shipping address, and the examinee number. Also, just to be sure, please
complete the procedures for notifying your change of address at the post office.

For_those other than (1) and who lives outside Japan, we will separately inquire the mailing address

of the proxy recipients who lives in Japan since we will not ship overseas.

Those who live outside of Japan must note the following points since the deadline is tight.
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If you ask your proxy recipients (=delegator) to submit the documents on behalf of you, please let us
know his/her mailing address in the way prescribed above 4 (3).

Keep in touch with us or your delegator since you may be asked to handle the deficiencies.

If you graduate from foreign university and have not submitted any of a certificate of graduation, a
certificate of degree conferment, or academic transcript issued after the graduation date, please ask
your former university to issue them since you must submit them before the admission date to our
programs.

Notice

@

)

Failure to complete the procedures by the prescribed deadline will result in denial of admission to the

program. If you decline admission, notify the Graduate Student Section of Cluster Office to which
your department belongs immediately.
Overseas remittance is not available for payment of the admission fee. So please apply Admission

Fee Deferment on website WKU by the deadline and pay it after coming to Japan, or ask the
representative to pay by the designated remittance form at the bank window.

Inquiries

Graduate Student Section, Educational Affairs Division,

Graduate School of Engineering, Kyoto University

Address: Kyoto University Katsura, Nishikyo-Ku, Kyoto 615-8530, JAPAN
Phone: +81-75-383-2040 or +81-75-383-2041

E-Mail: 090kdaigakuin@mail2.adm.kyoto-u.ac.jp
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