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(Preparation for Equipment Connection)

* If you wish to confirm equipment connection methods or conduct connection
tests on-site beforehand, please contact us with your preferred date and time.
Our staff will discuss your needs and provide guidance on the connection
methods.

(Entering & Exiting)

« Entrance before 9:00 AM is not permitted.

« For entrance and exit after 5:00 PM, a Kyoto University IC card is required.
Visitors from outside the university must be accompanied by someone from
inside the university.

(Equipment Usage)

 To prevent sound leakage, please close the door during use.

« Air conditioning can be controlled using the switch in the room.

* Please unlock the legs before moving desks or other equipment to avoid
damaging the carpet.

 After use, kindly return desks and equipment to their original positions, and
be sure to take any trash with you.

(Eating & Drinking)

« Event Restrictions: The rooms cannot be used for events where eating and
drinking are the primary focus. Eating and drinking may be allowed as a
secondary aspect of academic or research-related events. Please consult with us
individually for approval.

Examples of Permissible Events:
» Hosting a small-scale discussion session with light snacks following the main
event (approximately 50 people and one hour).
» Providing beverages like coffee during the main event.
» Conducting a lecture or similar event during lunchtime, with participants
eating their lunch simultaneously.
* Note: The above examples are not guaranteed approval.

 To maintain the library’s quiet environment, ensure conversations during
eating and drinking do not disturb other library users. Only bring low-odor light
snacks, and alcohol is prohibited.

- Be sure to take any trash with you and clean up the room after the event.

 Be careful not to stain carpets, sofas, or other furnishings. You may be charged for
cleaning or repairs if any damage occurs.
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